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complyND– Removing Assigned Training 
As a supervisor or a Training Admin, you will be able to remove training assignments through the Gap Analysis Report.  Please refer to 
the complyND User Guide for more detailed information. 
 
Removing Assigned Training 

1. Log into comply.nd.edu. 

2. From the Training tab, click 
Supervisor.  

3. Click Gap Analysis link in Reports:   

4. Open the Filters by clicking on the 
small arrow at the top of the report. 

 

 

 

5. In the Supervisor Relationship 
dropdown list, select all to see all of 
the people who report to you.   

 

 

 
 

 

6. In the Status dropdown list, select All.  
Click Submit.   

 

NOTE:  You can remove assignments 
with the status of Not Started or 
Scheduled, but you cannot remove an 
assignment once it is In Progress.   
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7. All of the employees who report to 
you, both direct and dotted-line, will be 
listed along with all of the training 
assignments that they have not 
completed. 

8. Scroll across to the column titled 
Remove Assignments. You will see a 
small checkbox next to any 
assignment that is Not Started or 
Scheduled.    

 

 

9. Click in the box in the row of any 
assignment you want to remove.  You 
can remove assignments one at a 
time, or you can remove multiple 
assignments for one or more users at 
the same time. 

10. When you have selected all of the 
assignments you want to remove, click 
the Remove button.    

 

 
 

11. You will receive a message asking if 
you are sure you want to delete these 
assignments.  To continue, click OK. 
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12. Once you click OK, you will receive a 
second message telling you that the 
courses were successfully removed. 
Click OK. 

13. Click Continue to accept confirmation 
message.  

 

 

 

14. When the Gap Analysis Report 
reopens, you see that the removed 
classes are no longer assigned.   

 

 

 

 
 

 

15. When you are finished working with 
the Gap Analysis report, click the 
DONE button to return to the 
Supervisor tab.    

 

 


